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LinkedIn profile.

BASIC INFORMATION
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5 Pillars of a Graduate CV

2
Introduce yourself. Who are
you and what have you been
up to recently? Highlight your
key credentials and traits that
make you highly employable.
What do you want the
employer to know that they
might miss when scanning your
resume? Try to stay within 100
and 150 words.

PERSONAL OVERVIEW

List the names of all the institutions
you attended for GCSE, A level/IB
and your degree/s, and ensure that
you include all your grades. There’s
often no point trying to hide your
grades as you’re likely to be asked!

EDUCATION HISTORY

3
EMPLOYMENT HISTORY

4 This section should include all the job titles
you’ve held. List all your student jobs, unpaid
work experience, volunteer work, internships and
apprenticeships. You can even list a position you
had in a university society as a job and explain
the roles you took on and the skills you
demonstrated. 

This part is more dependent on your life experience and who you are as a person.
Have you got any skills, achievements, hobbies and/or publications? If you’ve won
any awards, competed in a sport nationwide, attained a grade 8 in piano, published
a poem in a magazine or are fluent in a second language, here’s where to write that.

.

SKILLS & ACHIEVEMENTS

These pillars should be included following a similar structure to 
the exemplar CV on the 2nd page.
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Where relevant, include a one-line summary telling the
employer what you achieved in your role e.g.
increased sales or led a successful initiative. Under
each role, list your responsibilities in a few bullet
points. But be smart, think about writing everything in
the language of your employer and write for them and
what they’re looking for. For example, this graduate
relates many of her responsibilities to the field of
Economics.

Exemplar Graduate CV

Name: Ensure that there’s nothing online attached to
your name that you wouldn’t want an employer to find!

Address: You might choose to be vague about your
address e.g. if you live in Zone 4 of London you might
just write ‘London’ to avoid being excluded from
opportunities in Zone 1.

Email: If you don’t have a professional-sounding email
address, make one! 

Include a hyperlink to your LinkedIn profile. If you don’t
have an account, make one. Not having an account
could give an employer the impression that you’re low
effort, plus you’d be cutting yourself out from a lot of
job opportunities on LinkedIn and recruiters who
might contact you there.

You don’t need to break down your degree into
percentages for each year. However, doing so could be
a great opportunity to prove a consistently high
academic track record and/or point out any
achievements that are specific to one year. You might
choose to present one overall degree grade instead if
one year, in particular, let you down.

Try to list your grades from highest to lowest. However,
if certain grades are more relevant to your
industry/role, then you might wish to list those first.

Dedicate detailed or more bullet points to the most
relevant or high-level jobs. Not all jobs will require
many bullet points. For jobs that feel irrelevant or
outdated, only include a sentence or two. Obviously,
write more for recent roles or those you feel are
impressive or very relevant to your career.
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Joanna Langley
London / joanna.langley@gmail.com / 07988509287 / Linkedin.com/in/joanna-langley

I have a First Class Honours BSc degree in Economics from University College London,
where I won the John Pencavel Prize in my third year for outstanding examination
performance. Following my graduation, I’ve been working as an Associate Consultant
Intern at KPMG (scheduled to terminate in September). My experiences have honed
my skills in data analysis, financial modelling, and market research. I thrive in fast-
paced environments and possess a strong attention to detail. As a reliable employee
with a good work ethic, I am seeking a role in finance where I can contribute my
expertise to strategic projects and continue to grow professionally.

Education
University College London (UCL): BSc Economics (2021-2024)

First-year grade: 1st (70%)
Second-year grade: 1st (72%)
Third-year grade: 1st (77%)

The Laytmer School (2014-2021)
A levels: Maths (A*), Further Maths (A), Economics (A) and Geography (B)
GCSEs: Maths (9), Physics (9), Chemistry (9), Geography (9), Biology (8), Physical
Education (8), Computer Science (8), English Language (7), English Literature (6)
and Spanish (6).

Work Experience
Associate Consultant Intern at KPMG (06/2024 - present)
Generated innovative insights; my proposal was adopted for a key client project.

Conduct economic research and analysis to support client projects and proposals.
Assist in the preparation of reports, presentations, and financial models for client
deliverables.
Collaborate with teams to gather and analyse data, identify trends, and develop
actionable insights.
Participate in client meetings and presentations, contributing insights.

Student Mentor at UCL (11/2023 - 06/2024)
Provided academic guidance and support to first-year students, helping them
navigate the Economics course and university resources.
Organised and facilitated workshops and study sessions.
Offered personalised mentoring sessions to address individual student concerns.

Date of this CV for point of reference:
22/08/2024   
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Lifeguard at Hendon Leisure Centre (09/2021 - 10/2023) 
Ensured the safety and well-being of leisure centre guests by monitoring
swimming pools and enforcing safety protocols.
Responded promptly to emergencies, including performing water rescues
and administering first aid as necessary, demonstrating strong problem-
solving and decision-making skills.
Collaborated effectively with team members to maintain a safe and
enjoyable environment for all visitors.

Fundraising Volunteer at Oxfam (10/2020 - 08/2021)
Organised fundraising events such as charity walks, auctions, and online
campaigns.
Assisted in developing fundraising strategies, analysing donor data, and
creating marketing materials.
Contributed to a meaningful cause while enhancing skills in fundraising, data
analysis, and project management.

Cashier at Tesco (11/2018- 07/2020)
Managed cash transactions and provided excellent customer service.
Utilised numerical skills to accurately handle cash and process payments.
Developed strong communication skills through interactions with
customers.

Waitress at Cafegenic (10/2017 - 11/2018)
Provided service to restaurant guests, ensuring a positive dining experience.
Managed multiple tasks efficiently, including taking orders, serving food and
beverages, and handling payments.
Collaborated with kitchen staff and management to ensure smooth
operations during busy periods.

Skills & achievements
Achievement: Recipient of the John Pencavel Prize for outstanding
examination performance during the BSc Economics at UCL.
Proficiency in statistical software (R, STATA, and Excel for data analysis and
econometric modelling).
Experience in financial modelling, economic forecasting, and market
research gained through internships and coursework.
Hobbies include attending speaker events and Women in Tech events as
part of UCL’s Entrepreneurs Society as well as staying updated on financial
news.

References available upon request.

Exemplar Graduate CV

Anything impressive that you’ve achieved during your
academic career, or in your past/current work
experience should be prioritised here. Next, prioritise
hard skills like languages or coding. It’s even better if
you have a qualification to back this up (even if it is a
free one or cost a few pounds on Udemy/Coursera).
However, only include skills if they're 100% true as you
could be caught out or written off for lying. Also, try not
to include fluff. It might harm your application to write
‘Word doc’ or ‘Google docs’ as a skill as that’s assumed.
Similarly, ‘time management’ is not a stand-out skill
and might be better suited to your profile section. 

Volunteering shows that you are a worker by nature
with a good work ethic. It also demonstrates
proactivity and compassion, traits that are valued by
many employers. You can list volunteer work in your
employment history section to pad it out. Break down
your role’s responsibilities, skills and achievements as
though it’s a professional role.

Be very choosey about including hobbies. Think about
if your hobby suits the culture of the company you’re
applying to and/or if you’ve achieved anything
impressive within it. Avoid anything divisive. Don’t write
anything that reveals your political stance, unless
you’re applying for a role in the charity sector and
you’d like to write something about protesting for
relevant causes, for example. 

Our career consultants can help you by identifying where you need support in a free
initial consultation, putting together a plan, helping you develop your skills and
profile, reviewing your CV, and wider job hunting support. We help graduates and
professionals each year secure coveted internships, apprenticeships and
permanent job roles at competitive companies and businesses. There’s no reason
you should be left behind!
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Don’t include positions that you held for a month or
less (unless it was a short-term placement of that
length) as that could make you appear flakey and likely
to leave your next position. Also, if you have gaps
between jobs, address them. It’s valuable to present a
career break as a positive upfront before employers
ask questions. For example, you might have gained
important experiences from grown-up gap years or
values by having been a stay-at-home carer.

https://www.staging4.theprofs.co.uk/personal-statement-tutors/

